USER’S GUIDE

Phan meém: Bravo
Chirc nang: Hanh chinh
+ Dat phong hop.
+ Ddt van phong pham — Pong phuc.

Support team: IT Royal

Feb Version: 1.02
20 2025 it@royalgroup.vn
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l. Group phim tat théng dung
STT Phim tat Mé td chlc néing
F2 Thém mdi
Ctrl + F2 Tao bdn sao (Phdi chon item can copy)
F3 M3
F8 Xéa (dinh chi) di liéu.

A W NN —

Il. D&t phéng hop - Trén mady tinh
1. Truy cdp giao dién dat phdong hop

89, Cong viéc ch I

4 6 7 8 9 10 11 12

Truy cdp Layout
— "99. Cong viéc chung”

E7 Bidéu kién loc >

BRAVO ERPVN

Truy c@p Menu: Y r——
— Qudn ly phéong hop — Bién dong '
Bdang ky st dung phong hop :

Thém mdi Iénh dat phong
hop

Cdch 1: Thém td thanh menu
Cdch 2: Nhdn chudt thém tu i
menu Ngd cdAnh Cach 1-
— Click chudt phdi — thém

mMdi (Phim tat F2)

— Thém mdi bdn sao: Copy
thém 1 1énh mdi. (Phim tat L _
Ctrl + F2) 3 T

Ly

= Chimg tir trong nam
[JThéng 1
O Théng 2
[OThang 3
[OThéng 4
[Thang 5

Thém tu top menu

20/09/2024 MR2409-000001  Hop cbng thc ndi bé
19/09/2024 MR2409-000002 Hop phong F
18/09/2024 MR2403-000003 3

Ty dong doc ghi thiét 1ap dong/cot/nhom theo nguei dung
Khai phuc thiét 13p mac dinh déng/cat/nhom

X Xea. 2]

5

33 Hiéu dinh ngén ngi giao dién

Cdch 2: Thém tu click chudt phdi

i B



2:-Thém mdi thong tin dat phdng hop

A

— Pién théng tin cdc trudng bén dudi, cac trudng c6 ddu @ 1a bt bude.

I Cip nhat dang ky sirdung phéng hop™

[=] gy - Toychon -: D~ |- W ¢ T GO

Layout -

LIRS (~) Théng tin ding ky

S8 nhan vién tham du

Thong bao loi! -
. Loai phéng hop
Muc dich sir dung

[L L&i nhap ligu . <6 2. Ngay dang ki Br10/2024 v D& hoan thién
[D Thai gian bat dau . Nhan vien a3ng ky Hoang Quéc Duy v
SHLTRET ‘:3“9 giatr . cong ty ROYA: Cdng Ty CP Tap Boan BT Hoang Gia Viét Nam h
[D Thai gian két thic o . - - —
R N k. B0 phan/dyu an ROYA_IT: Phong Céng nghé théng tin v
héing dudc bé trang gia tri.
[D) 56 nhan vién tham dir - Loai cudc hop
hong dugc b tring gia tri. Ir.

Thi gian bit diu U} 8, Thi gian két thic @
@©

b. Phéng hop v

jd. Ghi chi khac

N6i dung sir dung

™

Nhap thong tin dang ky!|

Luu ¥ ddng ky phong dich vu tién ich:

Noi quy phong hop

tai thiét ké cho phong.

Luu va thém mdi | | Luu va quay ra | | Luu tam

3. Theo ddi phong hop

A-B-"2 GO = Dilitu~ Toychon - [ ~ |2 [

BRAVO ERPVN [l > D& hoanthién

< [ Quan Iy xe, phéng hop

Bién dong 23/10/2024 MR2410-000003

Huy bo
¢ M3uin & | Duyét | Danh lai s8
Ngay ~ s6 Dién giai Phéng hop Bat dau Két thiic
= P& hoan thién
MNoi dung cuoc hop o day P. Hop tang 2 24/10/2024 3:00:00 PM || 24/10/2024 5:00:00 PM
22/10/2024 MR2410-000002 P. Hop téng 2 23/10/2024 12:00:00 PM | 23/10/2024 5:00:00 PM
20/09/2024 MR2409-000001 Hop céng tac ndi b P. Hop ting 2 20/09/2024 7:30:00 AM | 20/09/2024 11:30:00 AM
19/09/2024 MR2409-000002 Hop phéng P. Hop tang 3 21/09/2024 7.25:00 AM | 21/09/2024 10:25:.00 AM
18/08/2024 MR2408-000003 P. Hop UNI 21/09/2024 12:00:00 PM | 21/09/2024 5:00:00 PM

Lich ddt phong hop tai man hinh chinh

BRAVO ERPVN

BANG DANG KY SU' DUNG PHONG HOP

< f Quén Iy xe, phéng hop
: | gig [23/10/2024__ dén [24/10/2024 __~ JPhong hop |

~ Nhan vién ~ | Tim ki€m (F5) | Cap nhat lic 11:22:14

Phng hep

P. Hop ting 2
P. Hop ting 3

Bang ding ky sir dung phong hop P. Hop UNI

3 Lich 1am vige Phéng Hop Ting 2

Thit Tu Ngay 23 Thing Mudi 2024
9 AM 10 AM 11 AM 12PM 1PM 2 pM 3 PM 4pPM

Theo dbi phan bé phdng hop, chd y méc thai gian.




4-X6allénh dding ky phong hop

BRAVO ERPVN

< § Quan Iy xe, phéng hop

Bang ki sif dung phéng hop

g phéng hop

& Quan Iy xe, phéng hop

F Quan If vén phéng phim

Ngay ~

B o:noanthien

s Dién gidi

= D4 hoan thign

23/10/2024

22/10/2024 MR2410-
20/09/2024 MR2408-00000
19/09/2024 MR2409-00000
18/09/2024 MR2409-00000)

Phéng hop

B3t diu

Ty déng dec ghi thiét I3p déng/cdt/nhém theo ngudi ding
Khéi phuc thiét 13p méc dinh dang/cdt/nhém

0O Thémméi F2

@ Thém ban sao mdi Cirl+F2

2 Mg F3

X_ Xea, F8
&

¢ F5

Nhat ky sif dung chisdng trinh

Hiéu dinh ngén ngit giao dién...

Chuyén trang thai cla dif liéu d3 chon thanh dinh

chi

- Nhdan chudt phdi chon xda déi vai Iénh ddt sai

- DU liéu sé& chuyén sang muc “Binh chi”

lll. D&t phédng hop - bién thoai

1. Sau khi dadng nhdp trén mobile

”

hop

Truy cép tab “Phat sinh”
— “"Bdng ky s dung phong

13:47¢

BRAVO

A

Ké hoach cong tdc  Bon xin nghi phép

&

Phiéu bdo hong

B

Duyét chiing tir

Phat sinh

Q

B

Kiém ké MMTB

o T E

&

PEé xuét bd
sung cong

-

Tra cdu théng tin
tai san, MMTB

B

Bang ky sif dung
phong hop

&

IPhiéu Y/C cap phat
VPP - DP




\ X

13:59 ¢ BEHRCH 85
< Céap nhat dang ky phong hop Luu
Ngay lap
06/01/2025 x

Thdi gian bit dau - két thic

v v

S6 lugng tham dy

Thanh phan tham du

Nhap théng tin d€ déng ky o
phéng hop Yau ciu khac

|

Phat sinh

14:02 ¢ BURCE 84] 14:02 ¢ o = B
BRAVO Q = o < Quaylai  Chng tif can duyét Q
Dang ky sif dung phong hop
& @ ‘Ei MR2501-000003 0.00
K& hoach céng tac  Han xin nghi phép pé xuét bd Lap phigu 06/07/2025
sung céng
@
Phiéu bao hong Kiém k& MMTB Tra clfu théng tin
tai san, MMTB
~ ’ -~
Duyét chUng tu: B ° 5 B
N Phd'l' Sinh — Duyé'l' Chang Duyét chimg tir Dé:i;::::;ng Phiéxil;/;:_cg;;pha’t
td.
— Check chon chudng td —
duyét
Duyét
Tra lai
Khong duyét
0 ¢ | Huly b |
Phét sinh




IV.Dat van phong phdm / Bédng phuc - Trén mdy tinh
1. Truy cdp menu “Phiéu Y/C cdp phat VPP-bP”

\ X

Truy cép Layout
— "99. Cong viéc chung”

949, Céng wviéc ch

10 11 12

Truy cGp Menu:

— Qudn ly van phong phdm
— Phi€u Y/C cdp phat VPP-
bP

HA-E-7 GO [S]ure- Toychon+: D - (2K G Miuin &
BRAVO ERPVN a x > Lipphéu > v
N ) 1. Nhém dir lig 55
< £ Quén Iy vin phéng pham = Whem ¢ir ligu S
Phigu Y/C c&p phat VPP - BP &l Lap phigu
Phit sinh - T
Ching tir cia t6i £ Van phong pham
Phi€u Y/C cp phat VPP - BP $G01/25-009
5 Ching tir rong nam 5
5G01/25-001
Ll =4 hoan thién
[ Théng 2 = Bio Hg Lao Béng

O Théng 3 5G12/24-020
M Thinm 4 = Béng Phuc

Thém méi

Cach 1: Thém U thanh menu
Cach 2: Nndn chudt thém td
menu ngld cAnh

— Click chudt phdi — thém
md&i (Phim tat F2)

— Thém mdi bdn sao: Copy
thém 1 1énh mdi. (Phim tat
Cirl + F2)

G O :[=]Dulieu - Taychon ~: [0 ~[121 M| & M3uin &
BRAVO ERPVN i O 1 Thém mdi F2 g
~ AL o - = 1. Nhém dir ligu] (! 2 Thém bin sao mdi  Ctrl+F2 r

< [ Quan Iy vidn phéng pham

. Phigu yéu cau cap pha = Pa hoan thign
Phét sinh = Vdn phéng phim

5G10/24-001 22/10/2024 |t

5G09/24-001 25/08/2024 F

Ching tir clia 161
Phi€u yéu cdu cdp phat vin phong ph...
= Chifng tir trong nam

[1Théng 1

E3 Lich lam viéc

SGM/24-001 20/09/2024 F
# Quan Ij xe, phéng hop [ Thang 2
Cach 1: Thém tu top menu
. S8 Ngdylap  |Nhén vién 88 xudt 86 phin Diér

cip pha © Da hoan thién

& Vén phéng phim

SG10/24-001 22/10/2024  Nguyn Birc Duy Phong Cong nghé thong tin | [

= | Chirng tir trong nam - 5
SG09/24-001 25/09/2024  Pham Thi Lam Phuong Phdng Event

O

O Théng 1

SGM/24-001 20/09/2024  Pham Thi Thuong Phong Nhén sy u
[ Théng 2
D thing 3 Ty déng doc ghi thigt Iap déng/cat/nhém theo ngudi ding
- Knéi phuc thit 13p méc dinh dang/cét/nhém
Théng 4
— O | Them mai 2
n
o [ | Thém ban sao mei ctri+F2
Théng 6
A o M /3
[ Théng 7
Gop mé.. Ctrl+F6
MThina

Cach 2: Thém td click chudt phadi

2. Cap nhat dé xudt van phong phdm - déng phuc cho thang ti&p theo.
~ Bién théng tin cdc trudng bén dudi, cdc frudng cé ddu @ 1a bdt bude.
- Chuy:
v" Phdi logi “Phén loai hang” Ia Van phéng phdm mé&i chon dudc danh
muc VPP bén dudi.
v Chon dé xudt thédng T+1 (Vi du: Pang & thang 10 thi dé xudt cho
thang 11)




® Cap nhat phiéu yéu cau cap phat van phong phim*

[Z]putieu - Toychon-: D+~ (WG 2T GO

Chon thang dé xuat T+1

1 x

1. Ngay lap 23/10/2024 ~ 2. S6 phiu |5G10/24-002 3. B2 xust cho thang | o|
[1. LGi nhap ligu 4, Nhan vién dé xust | ROYAL00828: Hoang Quéc Duy & a3
D 60 prn e Chon cong ty
1 B 5. Cong ty str dung ROYA: Cong Ty CP Tap Doan BT Hoang Gia Viét Nam v =y ®
honixmw’[ha‘, glatr‘\ 6. 86 phan 136569 0] Chon bo phan
[D DE xudt cho thing 5 . . .
[ » P 8. Phan Loai hang VPP: VPP-Van phong pham v :
héng dugc bo tring gi tri
— 9. Dién gidi Loal VPP
0 3 Oi | S6 lugng dé  |SG luon
Thong bao loi! Vit Tén vat tu U sang Gia Thanhtien  Ghichd
nghi duyét
1] vPP_00000007  /PP_00000007-Bang keo OPP 1F8 Cudn 1.00 0.00
A4 VPP_00000007  |/PP_00000007-B3ng keo OPP 1F8 Cudn 1.00 1.00 0.00
Tonggong: 2.00 2.00 0.00
% | Thé ¥ liéu mdi
~ n nr "
Chon ma VPP Nhap so lugng can!
A g X A7 - N 2
L&p phieéu dé xudt van phong phdm.
@ Cép nhat phigu Y/C cdp phat VPP - BP*
[E]pwten - Taychon+: D -1 < WG T (GO
B X 3 ngaylap 20/02/2025 ~ 2. S6 phidu |SG02/25-001 3. DB xudt cho thang
1. Céng cy nhip ligu 4 Nhanvien d2 xust | ROVALD0B2S: Hoang Quéic Duy v
Lay chi tiét mat hang 5, Cong ty sir dung |ROYA: Céng Ty CP T4p Doan BT Hoang Gia Viét Nam ~
&, BO phan sir dung ROYA_IT: Phéng Céng nghé théng tin ~
WL
Danh muc dong phuc: ez [or:0r-oeng phuc g
g, Dién gidi Péng phuc cho nhin vién chinh thire: Hoang Quéc Duy - Phéng CNTT I
Ly ~e —'______..-- < L S8 lugng dé 56 luong - e O (5 A o
Vat tur T T Gid du ki Thanh ti Ghi chi
NOI dung Cap £ &n va nghi duyét i du kién nh tign i chi
1| DP_0030 DP_0030-Combo ddng phuc nhan Combcl 3.00 0.00

Nbi

* | Thém dif lidv mdi

dung dong phuc cap phat

a. Chi tiét

| Luu va thém mdi |I Luu va quay ra I Luu tam | | Hiy bo

Lap phi€u cdp phdat dong phuc.

e o
“ U

3. Xéalénh dang
HIG

= Ditligu - Taychon - [1 ~| #

ky van phong
GO

b. Téng sé luwgng dé nghi
c. Téng sé lugng duyét
d. Téng tién

1. Ngay lap [2310/2004 v 2 S5 phiéu |sG10/24-002 3. PE xuit cho thang  [11/2024 v
4. Nhan vién dé xust |ROYALDDEEB: Hoang Quéc Duy -
5. Cong ty sir dung |ROYA: Céng Ty CP Tap Poan BT Hoang Gia Viét Nam v
6. Bo phan |ROYA_IT: Phang Céng nghé théng tin ~
2. Phan Logi hang |VPP: VPP-Van phong pham  ~
9. Dién gidi | _~
Vit tr Tén vt o [SSluengde |sSlugng Gid Thanhtign  Ghichd
nghi duyét
1|vPP 00000072  Ké dét bt Cai 1.00 1.00 0.00

Import... 1.00 1.00 0.00
i Thém dong mdi Ctrl+N

Chén thém dong mdi  Ctrl+ins

Xoba dong dang chon  Ctrl+Del ‘ -—

Téng cong »




— Chon doéng VPP - BP cdn xéa — Nhan chudt phdi. (Khi chua duge

duyét)
4. Theo d6i VPP - BP da dé xudt

S8 Mgay lap Nhan vién dé xudt BO phan
= Lép phiéu
= Vén phong phim
5G10/24-001 22/10/2024  Nguyén Birc Duy Phiéng C6ng nghé théng tin
=1 Ba hoan thién
= Vén phéng phim
5G10/24-002 23/10/2024 Hoang Quéc Duy Phong Cong nghé thing tin
5G09,/24-001 25/09/2024 Pham Thi Lam Phudng Phing Event
SGM/24-001 20/00/2024  Pham Thi Thuang Phang Mhan sy

V. Bat van phong phdm - Trén dién thoai

Dién gidi

(|

1. Sau khi dang nhdp trén dién thoaqi

e xudt cho th.. |Cong ty si dung

11/2024
10/2024
10/2024

Céng Ty CP Tap Boan BT Hodng Gia Viét Nam

Céng Ty CP Tép Boan BT Hoang Gia Viét Nam
Céng Ty C8 Phan Hoan V{ Sai Gon

Click tab “Phat sinh”
— "Phiéu Y/C cdp phdt VPP-
pP”

13:47 ¢ HERCH 86
BRAVO ] =
A B B
Ké hoach cong tac  Dan xin nghi phép Dé xuat b

@

Phiéu bdo hong

J5

Duyét chiing tur

‘»
L7
Phat sinh

Kiém ké MMTB

53

Pang ky st dung|  Phiéu Y/C cap phat

phong hop

sung céng

E

Tra clu thdng tin
tai san, MMTB

5

VPP - BP




HHRC 80)

Nhép théng tin VPP can dé

% £ Phiéu Y/C cép phéat VPP - DP Luu
xuat:
2 ~ . Ngay lap
— Chon dé xudt cho thang .
— Chon cbéng ty — phdng 08 xust cha thing
bOn SG’ dung 01/2025 x

Cong ty sif dung

Click (1) d& chon loai hang
la van phong phdm hodc —

ddéng phuc. Phong Ging nghd thg t ;
Click (2) day dé thém dong . Pranoaining g

Click (3) d& chon sdn phdm. [ sinserg v | 2 *
Click (4) d& x6a.

Cong Ty CP Tép Boan DT Hoang Gia Viét Nam x

VPP_00000001-Acco sét 4 x
pvt: Hop Gid: 240,000 M

1 29 3
pvt: Gid: "1,[“

0 +

Duyét ch(l’ng 1V} 15:32 ¢ o=@
Vdo _I_Gb “Pth Sinh” => < Quay lai Chﬂngtﬁcénduyét Q

Phiéu dé xuét van phong phdm

Check chon chiing ti cdn S601/25-002 000
duyét => duyét.

Lép phiéu 06/01/2025

Duyét
Tra lai
Khong duyét

Huy bo
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